MISSISSIPPI COUNTY, ARKANSAS, E.O.C. 
EARLY CHILDHOOD EDUCATION DEPARTMENT

CLASSROOM ABSENTEE LOG

Center:	                            	                         			Classroom:		                     			Week of:	                                 	
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Print Daily Totals in Shaded Area Above

	                                                                                                                                                                                                  Weekly Total
	



Teacher:									Center Operations Specialist:							

The Absentee Log is to be completed daily by the classroom staff.  When a child is absent from the classroom, his/her name should be written in the appropriate day column.  Count the number of absent children and print the number in the shaded area for each day.  A total for the entire week of absences should be placed in the right of the Weekly Total label.  The log should be returned in to the Center Operations Specialist at the end of each week.  The Center Operations Specialist should make a copy of each log.  One Copy of the Absentee Log should be retained in the center; one copy should be forwarded to Central Office to the Data Entry Clerk 
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